Name ____________________________________   Date _________________________________  Period ___
Letter to College Requesting Information
Directions:  Send a typed copy of a letter, like the one below, to the college that you are researching or email the contents of your letter to the admissions officer. 
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September 1, 20__





University of California, Riverside


Admissions Office


900 University Ave.�Riverside, CA 92521





Dear College Admissions Officer:





I am currently a  __th grade student at Nuview Bridge Early College High School in Nuevo, California.  I am in the AVID elective class.  I am considering attending your university when I graduate from high school. 





I would like to pursue a career in ________________ and would like any information you have on majors related to that career.  I would also like to receive financial aid information, information on admission requirements, a poster or pennant, and any other information that might help me make a final decision to attend your university.





Thank you in advance for taking the time to answer my request.





Sincerely,


John Q. Student


John Q. Student


30401 Nuevo Road


Nuevo, CA 92567


jqstudent@gmail.com








John Q. Student


30401 Reservoir Ave


Nuevo, CA 92567





		    The University of California, Riverside


		    C/O Admissions Office


    900 University Ave.�    Riverside, CA 92521














