Name _______________________________________   Date ______________________________  Period ___

How-To Speech
You will be giving a speech to the class that teaches them how to do something. Your speech should be about 3-4 minutes long.  You will need to bring in visual aids to enhance your presentation.  The visual aids should be used during the presentation. If your speech is on how to make a chicken casserole, for example, you should bring in the ingredients and dishes to prepare the recipe.  You may choose a topic from the list below or come up with your own.  
How-to speeches will begin on _______________________.
Possible Topics:
· How to build something

· How to cook or bake

· How to dance

· How to do tricks on a skateboard

· How to play an instrument

Tips:
· Choose a topic that you are passionate about.  It will be interesting for you to present and more interesting to the audience than something you are not passionate about.

· Introduce what you are going to teach the audience how to do.
· Explain the importance of knowing how to do what you are teaching the audience how to do.

· Teach the audience by giving step-by-step instructions.  Use transition words such as: first, second, third, next, then, after that, finally, etc.

· Quickly summarize the steps at the end of your speech.

· Anticipate possible questions the audience may have try to have answers ready in your head.
· Practice your speech several times at home with your visual aids.  Visual aids should be used during your presentation.
	How-to Speech Grade Based On:
	Possible Points

	Completed How-to Speech Outline
	10



	Presentation Style

· makes eye contact with audience

· uses How-to Speech Outline to guide presentation without simply reading from it
· speaks loudly, clearly, and with enthusiasm 

· interacts with the audience 
	30

	Content

· presents the content from the How-to Speech Outline
· content is presented step-by-step

· presentation is about 3-4 minutes long
	40

	Visual Aid(s)
· large enough to see

· actively used during the speech 
	20

	Total


	100


How-To Speech Outline

Introduction:
· “Hi, my name is ________________________.”
· “Today I will be teaching you how to ____________________________________________________”
Materials Needed

Body of Speech:

· Step #1 _____________________________________________________________________________

· Step #2 _____________________________________________________________________________
· Step #3 _____________________________________________________________________________
· Step #4 _____________________________________________________________________________
· Step #5 _____________________________________________________________________________
· Step #6 _____________________________________________________________________________
· Step #7 _____________________________________________________________________________
· Step #8 _____________________________________________________________________________
· Step #9 _____________________________________________________________________________
· Step #10 ____________________________________________________________________________
Conclusion:
· Quickly summarize the steps you just presented.
Questions from the audience:

· Answer up to two questions from the audience

Thank the Audience:

· “Thank you for listening attentively while I taught you how to ______________________________”
How to play a sport


How to sew


How to repair something


How to succeed in school


How to….
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