Name ____________________________________   Date _________________________________  Period ___

Fictitious Business Group Project
You will be working in small groups to create a fictitious (pretend) business.  Divide the tasks below among your group and go online to do research as needed.  Copies of each of the items listed below are due on ______________________ at the beginning of the class period for the mock job fair.  Please place the items listed below in a file folder.  
DESCRIPTION OF BUSINESS

Type a brief ½ page description of your business which will include the name of your business, what you sell, the size and location of your business, how you began, why you are better than your competitors, etc.  (Print one copy)
LOGO & SLOGAN

Create an original logo and slogan for your business.  Use the logo and slogan on your business cards, and job application.  
BUSINESS CARDS

Create business cards that include your business name, address, phone number, fax number, email address, website address, logo, and slogan.  List your names as owners. Visit http://www.avery.com/avery/en_us/Templates-%26-Software/Templates/Cards/Business-Cards/_/Ns= to create your business cards. Print at least 16 business cards (2 pages and cut them up).
JOB POSTING

Use your letterhead to create a job posting for a position that you would like to hire someone to fill.  Include the name of the position, the pay, the number of hours per week, the job responsibilities, skills needed for the job, qualities you are looking for in an employee, any education/training/certificates that may be needed, contact information, any fringe benefits (health care package, retirement, vacation days, sick days, bonuses, etc.) Visit http://www.classifiedflyerads.com/job_flyer_templates.php for samples.  Make ten copies.
JOB APPLICATION 
Create a two-sided job application or find one online that you can modify.  Add everything found on your letterhead to the top of the job application.  Visit http://office.microsoft.com/en-us/templates/employment-application-2-pp-TC006088828.aspx  to customize your job application or create your own.  Make ten copies.
INTERVIEW QUESTIONS

Develop ten interview questions for the position that you are hiring for.  Go online to research popular interview questions if you need help. Make one copy of the questions.
INTERVIEW SCORING SHEET

Create a scoring sheet that you will use for interviewing job applicants.  Assign points for things that you are looking for.  Some ideas may include points for a firm handshake, answering questions well, maintaining eye contact, sitting up straight, smiling, dressing appropriately for the job, bringing in a resume or portfolio, being enthusiastic, thanking the interviewer, using the interviewer’s name, shaking the interviewer’s hand when leaving, etc.  Determine what number of points is necessary to get the job.  Make ten copies.
WEBSITE

 Your group will create a website for your fictitious business.  You can create a free website at http://www.weebly.com/ 
Mock Job Fair
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On ______________________, your table group will bring in the items listed above and set them up on your group’s table for a mock job fair. See diagram below.  Then you and your classmates will circulate throughout the room to look for a job.  You will visit other tables and choose one (1) job that you would like to apply for.  You will take a copy of the job posting, a business card, and a job application to fill out at home. 

Mock Job Interviews

On _____________________  you will come to school dressed appropriately for the job to which you are applying.  You will bring with you a cover letter, a revised copy of your resume, and your completed job application.
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