August 19th, 2013
Instructor:  Mrs. Gentry

Subject:  AVID
Dear Parent/Guardian:

Hello, my name is Mrs. Gentry.  I am your student’s new AVID teacher at Merced High School.  I have designed this letter to share with you the AVID course objectives, as well as my classroom rules and procedures and my grading policies. 
COURSE OBJECTIVES
Advancement Via Individual Determination (AVID) is an elective program that helps students to achieve the necessary requirements and skills to be eligible for university acceptance.  The program has two major components: tutorials and AVID curriculum.  Tutorials will occur twice a week. Tutorials are small study groups that are facilitated by college students who will assist students with their studies.  Each AVID student is to come prepared for the tutorial with questions from their core or college classes.  Field trips may be scheduled to visit local colleges and universities, providing students with the opportunity to visit the institutions firsthand.    

AVID students are expected to be motivated and determined to achieve university acceptance at the end of their high school career.  It will be necessary for AVID students to manage their time so that school and studies become a top priority. 
CLASSROOM RULES
1. Be in your assigned seat ready to work when the bell rings. The school-wide tardy policy will be enforced. 
2. All students will conduct themselves appropriately in the classroom. All students will be expected to adhere to the school-wide rules of conduct. 
3. Students will behave in a manner that will not disrupt the educational atmosphere of the classroom. Respect will be shown to the teacher, as well as classmates, at all times.
4. The use of profanity will not be allowed at any time in the classroom.
5. It is the students’ responsibility to contact the teacher if they have missed class. This needs to take place before or after class, not during class instructional time. 
6. Students will only leave the classroom for an emergency. The school-wide policy for restroom breaks will be enforced. 
7. No food or drink will be allowed in the classroom. Bottled water is O.K. 
MATERIALS:
All students will be expected to come to class prepared. Students are responsible for providing the following each day:.
•  2 ½  or 3 inch 3-ring view binder 

•  Color dividers (a minimum of 1 per class)
•  At least 15 sheet protectors (2 for your AVID Binder and 13 for your portfolio)
•  2 black ink pens

•  2 #2 pencils 

•  Zipper pouch to store supplies

•  2 different colored highlighters

•  1 pack of filler paper (college ruled)

•  A school provided planner 

GRADES
Binder Check (30%)


Binders will be checked and graded in the AVID class weekly.  Binders will be graded for organization, Cornell notes, materials & supplies, a completed daily planner, and daily “to do” lists.  If you are absent for Binder Check, due to illness, you may request a Binder Check on the day you return.  A minimum of five (5) pages of Cornell notes are required for each class each week.  
Class work, Homework, & Projects (30%)
Class work and homework assignments are designed to help students to develop personally and academically and to ultimately prepare them for college and a career.  Essays will be written in MLA format.

There will be numerous individual and group projects each semester.

Tutorial (30%)
Students will be graded on each tutorial session.  Students earn points for their questions, participation, and reflection during the tutorial process. Since tutorials are a collaborative effort, students must be present and participate to receive credit. Students who are absent due to illness may make up points by completing a one page writing assignment from a provided list. 

Tutors will assist students on their path towards arriving at answers, but they will not provide the answers for students.

Portfolio (10%)
Students will collect specified documents to be placed in a portfolio.  Portfolios will be assessed at least once per semester.  

Grading Scale:  Final grades will be assigned as follows: 

100% - 90% = A

89% - 80%  = B
      79% - 70%  = C
69% - 60%  = D        Below 60% = F

I look forward to a very exciting, successful year with your student at MHS! I welcome your involvement and ask you to call me or email with any concerns or questions that may arise. You can reach me by calling Merced High School at 385-6465 and leaving me a message; I will return your call after my instructional day concludes. You can also email me at lgentry@muhsd.org. 

Thank you,

Mrs. Gentry

AVID Coordinator

………………………………………………………………………………………………………………………………………………………………....

I have read and I understand the rules and policies pertaining to the AVID elective class.

Student Signature
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Parent/Guardian Signature
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